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LinkedIn overview (super short!) 

Tips – profile & beyond (15 of ‘em!) 

Tricks! (stuff you didn’t know you could do) 



LinkedIn Overview 



 

  Who is on LinkedIn? 



 

  87% 

Source: Jobvite 2015 Recruiter Nation survey 

use 

to find candidates 

of recruiters 

http://www.jobvite.com/blog/welcome-to-the-2015-recruiter-nation-formerly-known-as-the-social-recruiting-survey/
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Profile Tips &  
Tricks 
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  Trick! Turn off profile broadcasts 

How to: 
 
 Edit Profile 
 Notify your network?  
 No 
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  Tip #1: Add Your Photo  
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  Photo Guidelines 

DO DON’T 

• Clear, well-lit 
• Professional, industry 

appropriate 
• Headshot that shows 

YOU 

• Grainy, dark 
• Party/vacation pic, 

casual selfie 
• Highlight background 

more than you 
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  Trick! Add a background photo 

How to: 
 
 Edit Profile 
 Click Camera at top 
 Select image 
 Save 
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Tip #2: Descriptive Headline 

? 

? 



 

Example Headlines 
Data Scientist 

  
Data Scientist | Manager Marketing | Data Science 

  
Strategy – Focused Data Scientist 

  
Business Intelligence & Analytics 

  
Machine Learning Specialist 

 
Data Visualization Specialist 

Data Storyteller 
  

Data Strategist 
 

Data Wrangler 

Aspiring Data Scientist 
  
Data Science Graduate Student 
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  Tip #3: Add Contact Info 



WB Model 

 

  Trick! Customize your profile URL 

How to: 
 
 Edit Profile 
 Update your public 

profile settings 
 Your public profile 

URL 
 Add to resume, 

email signature, 
business cards 
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  Tip #4: Compelling Summary  
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  Tip #5: Complete Work History 
Add descriptions!  
Be complete, but brief - cut out 
the clutter! 



Sharing 

 

  Trick! Add media 

How to: 
 
 Edit profile 
 Add document, 

photo, link, video, 
or presentation 

 Add to Summary, 
Experience, and 
Education entries 
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  Tip #6: Get Recommended 
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Tip #7: Add Skills, Get Endorsed 
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Trick! Manage Endorsements 
How to: 
 Edit Profile 
 Click on pencil next to any Skill 
 Adjust Skills & Endorsements settings 
 Remove any Skill completely 
 Re-order Skills  
 Show/hide individual Endorsements 
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  Tip #8: Be Complete 



 

  Trick! Add sections 

How to: 
 
 Edit profile 
 Click on desired 

section or View 
More 

 Pay attention to 
your Profile 
Strength Meter 



 

  Trick! Re-order sections 

How to: 
 
 Edit profile 
 Hover over top 

right corner of 
section until 
up/down arrow 
appears 

 Drag & drop 
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  Tip #9: Use Keywords 

• Keywords: search words people use to find YOU 
• Know your “keywords” – use job postings and other 

LI profiles as a guide. 
• Don’t overdo it! Be honest and accurate, don’t “stuff”! 

“More keywords aren't always better”  
Goal: “Members consider your profile relevant to 

their search” - (LI Help) 
• Write your profile for PEOPLE, not search engines.  



Beyond  
the Profile 



 

  Tip #10: Grow Your Network 

I School instructor 
 

I School classmate 

 

Friend who works at 
Twitter 

Panelist who 
participated in I School 

career event 
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Tip #11: Customize Invitations 

Hello David,  
 

It was great to meet you during the reception at DataEDGE last week. I really enjoyed our 
conversation about ethical considerations in designing field experiments. I’d  love to stay in 
touch and perhaps connect again when I am in town.  



Sort Cards 

 

  Trick! Connect with caution 
 CONNECT from within a person’s 

profile - the only way to ensure that 
you can customize message! 

 CONNECT from other areas of   LI - 
may automatically send generic 
message 

Oops! 
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  Tip #12: Follow & Join 



Group Guidelines for Jobseekers 
• Join a group that takes you where you want to go, not one 

that keeps you where you are. 
• Participate. Post and respond to discussions. Be positive, 

show your motivation. 
• If you are unemployed, don’t try to hide or flaunt your status. 

Be honest about where you are and what you are looking for. 
• Identify leaders in the group and determine whether they 

could be valuable connections or information sources; if so, 
invite them to connect. 

Adapted from: Career Enlightenment 

https://careerenlightenment.com/this-month%E2%80%99s-linkedin-tip-join-a-group


Trick! Maintain relationships 



Trick! Follow News 

 Click Interests > 
Pulse 

 Click the Pulse 
menu icon 

 Select your desired 
channel or Discover 
More and select 
from the options 

 Click Follow this 
Channel 
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Tip #13: Update & Post 
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Tip #14: I School Pages 
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Tip #15: Alumni Tool 

Go to: 
 My Network 
 Find Alumni 
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  Resources 
• Write for People but Keep Keyword Density In Mind 

• LinkedIn Etiquette: 20 Do’s & Don’ts 

• How to Clean up Your Online Presence and Make a Great 
First Impression 

• 10 Minute LinkedIn Makeover 

• How Recruiters Really Look at Your LinkedIn Profile and 
Online Resume 

• 6 Steps to a More Marketable LinkedIn Profile 

• 125+ Amazing LinkedIn Statistics 

• Top 100 Big Data Experts to Follow 

https://www.linkedin.com/pulse/article/20140712025444-19280367-write-for-people-but-keep-keyword-density-in-mind
https://www.linkedin.com/pulse/article/20140417174121-34888774-linkedin-etiquette-guide-20-do-s-don-ts
http://lifehacker.com/5963864/how-to-clean-up-your-online-presence-and-make-a-great-first-impression
http://lifehacker.com/5963864/how-to-clean-up-your-online-presence-and-make-a-great-first-impression
http://www.careerealism.com/10-minute-linkedin-makeover/
http://lifehacker.com/how-recruiters-really-look-at-your-linkedin-profile-and-1580589303
http://lifehacker.com/how-recruiters-really-look-at-your-linkedin-profile-and-1580589303
http://www.inc.com/jeff-haden/how-to-market-yourself-with-linkedin-profile-6-steps.html
http://expandedramblings.com/index.php/by-the-numbers-a-few-important-linkedin-stats/10/
http://www.kdnuggets.com/2016/01/maptive-top-big-data-experts.html
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  More Assistance? 

MIDS: 
http://www.ischool.berkeley.edu/careers/mids/advising 
 
MIMS: 
http://www.ischool.berkeley.edu/careers/mims/advising 

Career Advising Appointments, LinkedIn Profile Reviews 

http://www.ischool.berkeley.edu/careers/mids/advising
http://www.ischool.berkeley.edu/careers/mims/advising
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Questions? 

lhaskellwoerner@ischool.berkeley.edu 
 

mailto:lhaskellwoerner@berkeley.edu
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