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LinkedIn overview (super short!)

Tips – profile & beyond (15 of ‘em!)

Tricks! (stuff you didn’t know you could do)



LinkedIn Overview



Who is on LinkedIn?



77% of recruiters use it!

Source: Jobvite 2018 Recruiter Nation survey

is the most popular social media  
channel for recruitment efforts….

http://www.jobvite.com/resources/ebooks/2016_recruiter_nation_survey/


Source: Jobvite 2018 Recruiter Nation survey

What are they looking for?

http://www.jobvite.com/resources/ebooks/2016_recruiter_nation_survey/


Profile Tips &
Tricks



Trick! Turn off profile broadcasts

How to:
 Click the Me icon (top  

right)
 Settings & Privacy
 Privacy tab
 How others see your 

LinkedIn Activity
 Share job changes,  

education changes,  
and work  
anniversaries

 Toggle button to No



Tip #1: Add Your Photo

*Source: 5 Steps to Improve your LinkedIn Profile in Minutes

https://blog.linkedin.com/2016/08/03/5-steps-to-improve-your-linkedin-profile-in-minutes-


Photo Guidelines

DO DON’T

• Clear, well-lit
• Professional, industry  

appropriate
• Headshot that shows YOU

• Grainy, dark
• Party/vacation pic, casual  

selfie
• Highlight background more  

than you



Trick! Add a background photo

How to:
 Click Me > View Profile
 Click pencil to right of profile photo
 Click pencil on background photo



Tip #2: Descriptive Headline

?

?

?



Sample Headlines–Data Science
Data Analyst

Product Analyst

Business Intelligence Analyst

Data Scientist

Data Science Manager

Aspiring Data Scientist

Data Science Graduate Student

Data Storyteller  

Data Strategist  

Data Wrangler

Marketing | Data Science

Strategy – Focused Data Scientist  

Business Intelligence & Analytics  

Machine Learning Specialist

Engineer | Computer Vision



Sample Headlines–Cybersecurity
Cybersecurity Specialist

Cybersecurity Analyst

Cybersecurity Consultant
Cybersecurity Engineer

Network Security Engineer

Application Security Engineer
Cybersecurity Architect

Cybersecurity Manager

Director of Cybersecurity

Chief Information Security Officer Cybersecurity
or

Infosecurity?



Tip #3: Add Contact Info

How to:
 Click Me > View Profile
 Contact Info
 Click pencil



Trick! Customize your profile URL

How to:
 Click Me > View Profile
 Edit Public Profile & URL
 Edit URL pencil
 Customize your URL



Tip #4: Add ‘About’ Section



Tip #5: Complete Work History
Add  
descriptions!
Be thorough,  
but brief - cut  
out the clutter!



Trick! Add media

How to:
 Me > View Profile
 Click pencil in entry where you want to place media
 Add to About, Experience, and Education entries
 Add docs, photos, websites, videos, presentations



Tip #6: Get Recommended



Tip #7: Add Skills, Get Endorsed

*Source: 5 Steps to Improve Your LinkedIn Profile in Minutes

https://blog.linkedin.com/2016/08/03/5-steps-to-improve-your-linkedin-profile-in-minutes-


Trick! Manage Skills & Endorsements

To Manage Skills:
 Me > View Profile
 Click on pencil next to Add a new skill

 Delete any Skill completely
 Re-order Skills
 Adjust Endorsements settings



Manage Skills/Endorsements, cont.

To Show/hide individual Endorsements
 Click the Skill where you want to hide endorser
 Toggle the Visible button next to endorsers you want to hide



Tip #8: Be Complete



Trick! Add sections

How to:
 Me> View Profile
 Add profile section



Tip #9: Use Keywords

• Keywords: search words people use to find YOU
• Know your “keywords” – use job postings and other  

LI profiles as a guide.
• Don’t overdo it- be honest and accurate, don’t “stuff”!

“More keywords aren't always better”
Goal: “Members consider your profile relevant to  

their search” - (LI Help)
• Write your profile for PEOPLE, not search engines.



Beyond  
the Profile



Tip #10: Grow Your Network

I School instructor

Panelist from I School  
event

Colleague from current  
job

I School classmate

Friend who works at  
Facebook



Tip #11: Customize Invitations



Tip #12: Follow & Join



Group Guidelines for Jobseekers
• Join a group that takes you where you want to go, not one  

that keeps you where you are.
• Participate. Post and respond to discussions. Be positive,  

show your motivation.
• If you are unemployed, don’t try to hide or flaunt your status.  

Be honest about where you are and what you are looking for.
• Identify leaders in the group and determine whether they  

could be valuable connections or information sources; if so,  
invite them to connect.



Trick! Follow Influencers

How to:
 Click Follow from Influencer's profile page
 Check the People Viewed sidebar for more  

Influencers to follow



Tip #13: Update & Post



Tip #14: I School Pages



Tip #15: Alumni Tool

Go to:
 UC Berkeley School of  

Information School page: 
https://www.linkedin.com/
school/uc-berkeley-school-
of-information/people/

https://www.linkedin.com/school/uc-berkeley-school-of-information/people/


How to:
 Click the Me > Settings & Privacy
 Privacy tab
 Job Seeking Preferences
 Let recruiters know… / Signal your interest…
 Click Change, toggle Yes

Tricks for Job Seekers
#1: Let recruiters know you are open!



Tricks for Job Seekers

How to:
 Click Me > Settings &  

Privacy
 Privacy tab
 How others see your profile 

and network information
 Viewers of this profile  

also viewed
 Click Change, Toggle No

#2 Hide your competition



Tricks for Job Seekers

How to:
 Don’t send InMail unless you have a paid  

account
 Click poster’s photo
 Click … Select Connect
 Customize your invitation

#3: Pay attention to who posts jobs



Common Profile Issues

• No customized profile URL
• Headline not targeted to desired career/job
• No Summary/Summary not targeted
• No projects
• Not maximizing Groups or Following
• Lack of endorsements/recommendations



Resources
• LinkedIn Etiquette: 20 Do’s & Don’ts (LinkedIn blog)
• Professional Photos on LinkedIn are Worth A 

Thousand  Opportunities (LinkedIn  blog)
• 5 Steps to Improve Your LinkedIn Profile in Minutes (LinkedIn  

blog)
• How to Increase Your LinkedIn Profile Views by 300% 

(Career Contessa)
• Top 100 Big Data Experts to Follow (KDNuggets)
• 50 Information Security Influencers You Should be Following 

(Digital Guardian)

https://www.linkedin.com/pulse/article/20140417174121-34888774-linkedin-etiquette-guide-20-do-s-don-ts
https://blog.linkedin.com/2014/04/22/professional-photos-on-linkedin-are-worth-a-thousand-opportunities
https://blog.linkedin.com/2016/08/03/5-steps-to-improve-your-linkedin-profile-in-minutes-
https://www.careercontessa.com/advice/increase-linkedin-views/
http://www.kdnuggets.com/2016/01/maptive-top-big-data-experts.html
https://digitalguardian.com/blog/top-50-infosec-influences-you-should-follow


More Assistance?

Career Advising Appointments

www.ischool.berkeley.edu/careers/students/advising

LinkedIn Profile Reviews

www.ischool.berkeley.edu/careers/students/resumereview

http://www.ischool.berkeley.edu/careers/students/advising
http://www.ischool.berkeley.edu/careers/students/resumereview


Thank you!

Questions?

lhaskellwoerner@ischool.berkeley.edu

mailto:lhaskellwoerner@ischool.berkeley.edu
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